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[MoJioxkeHHe 0 nopsiike 00paboTKH NEPCOHANBHBIX IaHHbIX PA0OTHHKOB
MAOY HUPMO «PeBAKHHCKHH JeTCKHH cama»

1. OBIIUE MOJIOKEHMS

1.1. HacTosiiee nojoxkeHue o nopsjake oopaboTku nepcoHanbHbIX JaHHbIX paboruukos MJIOY HPMO
«PeBsikMHCKMIA merckuii cany (nanee IMonokenue) paspaborano aia MJIOY HPMO «Pepskunckui
neTckuii cag» (nanee mo Tekery Yupeskaenue) B coorBercTBuH ¢ Koncruryuued P®, TpyaosbiM
koaekcom PD, DenepanbhbiM 3akoHOM «O nepcoHanbHbIX AaHHbIX» oT 27.07.2006 r. Ne 152 —@3 (8
penakuud ot 23.07.2013 N 205-®3), Tlepeurem cBefeHHH KOH(HACHLMANBHOIO XapakTepa,
yrRepskaEHHbIM Ykasom [Ipesupenta PO or 06.03.1997 Ne 188 u ApyrHMH COOTBETCTBYIOUIHMH
3aKOHOAATEbHBIMM M HHBIMH HOPMaTHBHBIMH NPaBOBBIMH akTamu P,

1.2. OcHoBHas uedb Hacrogwero Illonojkes#s — VYCTAHOBJIEHHWE €JWHOr0 MOpsjKa 3alluThl
[IepCOHAIbHBIX AaHHBIX PabOTHHKOB YupexieHus s obecredyeHus 3aliuThbl ero npas v cBoOOA MpH
00paboTke NepCOHabHBIX AAHHBIX, B TOM YHCJIE 3aLUMThI PaB HA HENPHKOCHOBEHHOCTh YACTHOH HKH3HH,
JAHYHYIO M CEMEHHYIO TaHHY.

1.3. Hacrosmum [lonoxkeHHeM onpeaensercs nopsajok noayuyeHusa, oOpadoTkH, XpaHeHHs, nepeai u
moBoro Apyroro MCMoJIb30BaHWS NEPCOHAIbHLIX JaHHBIX pabOTHHKA, a TakkKe BEICHUA ero JIMYHOro
jie51a B COOTBETCTBHH C TPYAOBbIM 3aKOHOAaTeNnbCTBOM PD.

1.4. B nacrosuem [TonoxkeHuu HCnonb30BaHbl CAEAYIOLIHE TEPMHHbI M ONPEAENEHHA:

- paboTHHK — (M3HYECKOE JTHLIO, COCTOSALIEe B TPYAOBBIX OTHOLIEHHSX ¢ paboToaaTesnem;

- paborojiarenb — 3aBeAYIOLLUMA YupexKIeHHEeM;

- npejcrasuTent paboroaarens — pabOTHHK, Ha3HAYEHHBIH NMPUKa3oM paboToaaTesns OTBETCTBEHHbLIM 3a
c6op, obpaboTky, XpaHeHHe U nepeaavy NepcoHaIbHbIX AaHHbIX PabOTHHKOB;

- fIepCOHAJIbHBIE JlaHHble — to0ad UHpOpMaLHs, OTHOCAILAACS K ONPeaeEHHOMY WM ONpe/e/sieMoMy
HA OCHOBaHHH TaKOH HH(OpMaLUKH husHyecKoMy THLY (CYOBEKTY NEepPCOHAIbHBIX IaHHBIX), B TOM YHCIe
ero (haMHUIHs, MMS, OTYECTBO, I'OJl, MECAL, /1aTa U MECTO POXICHHA, aapec, ceMeHHOoe, COLHalibHOe,
MMYIIECTBEHHOE M0JI0XKeHHe, 0Opa3oBaHue, npodeccHs, N0XO01bl, Apyras HH(opMaLHs;

- 0bpaboTKa NepcoHANbHbIX JaHHBIX — JIEHCTBHA (OMepalni) ¢ NepecoHalibHbIMKA JaHHBIMH, BKJIIOYas
cOop, CHCTEMATH3alIMI0, HAKOTUIEHHE, XpaHeHHe, yTouHeHHe (0OHOB/IeHHE, H3MEHEHHE), HCTIOJIB30BaHKE,
pacrnipocTpaHeHve (B TOM 4Mcie nepejauy), oOesnuuuBaHue, O/IOKMpoOBaHWE, YHHUYTOMKEHHE
NepPCOHAIbHBIX JJAHHbIX;

- PACTIPOCTPAHEHHE MEPCOHAIbHbIX JAHHLIX — JEHCTBHA, HalpaBjieHHbIE HA Mepeaavy MnepcoHalbHbIX
JaHHBIX ONpEeAeNéHHOMY KpYry Juul (nepenaya MepCoHasbHBIX [AaHHBIX) WIH Ha O3HAKOMJICHHE C
NepCOHAILHBIMH JIAHHBIMH HEOTPAHUYEHHOro Kpyra JIML, B TOM 4Mc/le 0OHapoaoBaHHe MEepcoHabHbIX
JaHHBIX B CpeACTBAX  MAaccoBOM  WMH(oOpmauuu,  pasMelleHWe B HH()OpPMALMOHHO  —
TEIEKOMMYHHMKALIHOHHBIX CETAX WIIH TPEIOCTABIEHHE JOCTYMNA K NEPCOHANbHBIM JaHHBIM KaKiM — JIH00
HHBIM crocobom;

- UCMOJB30BAHHE MEPCOHANBLHBIX [aHHBIX — JEHCTBUA (Onepauud) ¢ MNEpCOHANIbHBIMH JIAHHBIMH,
COBEpLIAEMbIE B LENAX TPUHATHA PpelieHUH WM COBEPLIEHWS WHBLIX JCHCTBHH, MOPOKIAAIOIINX
JOPUIMYECKHME TOCEACTBUS B OTHOLHEHMH CyObekTa NepcoHaNbHBIX MAaHHBIX WK APYTHX JiHLL JHOO
HHBIM 00pa30M 3aTpardBalolKHX npaea v cBo0O/1bI CyOBEKTA NEPCOHANBHBIX JAHHBIX WKW APYTHX JIULL

- 3QIIMTA__NEPCOHANLHBIX JAHHBIX — JEATENbHOCTE MO O00ECNEUEHHI0 C TMOMOILUBIO JIOKAJILHOTO
peryaupoBanusi rnopsjaka odpaboTku NepcoHaNbHbIX JaHHBIX W OPraHU3allHOHHO — TEXHHUYECKUX Mep




koHMUISHIMATBHOCTH HH(POPMALMK O KOHKPETHOM pabOTHHKE, MOJy4eHHOH paboToaaresieM B CBA3M C
TPYA0BbIMH OTHOLIECHHAMH;

- 61O0KHDOBAHWE _ MEPCOHAIBHBIX JIAHHBIX - BPEMEHHOC npekpaiteHde cOopa, cHCTEMaTH3allku,
G aKOTIEHMS. HCTIO/b30BaHHS, PACTIPOCTPAHEHUS MEPCOHATILHBIX IAHHBIX, B TOM HHCIAC MX nepeayu;

- VHWSTOMKEHHE NIEPCOHANLHBIX IAHHBIX — JIGHCTBHA, B PE3YJIbTATE KOTOPBIX HEBO3MOIKHO BOCCTAHOBUTH
coaepkaHHe MEPCOHANBHBIX JaHHBIX B WH(OPMALMOHHOM CHCTEME MEPCOHAIBHBIX JAHHBIX HIH B
pesy/IbTaTe KOTOPBIX YHHHTOXKAKOTCSA MaTepHaIbHbIC HOCHTETH MePCOHAIbHBIX JIaHHBIX]

- obeaTHUMBAHHE NEPCOHATBHBIX JAHHbBIX — ACHCTBUS, B PE3Y/IbTATE KOTOPBIX HEBO3MOIKHO OMpPEIE/IUTh
IPHHALTEKHOCTD NEPCOHANIBHBIX IAHHBIX KOHKPETHOMY pabOoTHHKY,

- xonbuaeHUMANbHAS MHOOPMALMA — 3TO uH(popMaLws (B JIOKYMEHTHPOBAHHOM HIIH 3JICKTPOHHOM
s11€e). 0CTYIN K KOTOpOH OrpaHH4UBAETCA B COOTBETCTBHM € sakoHoaaTenbeTBomM Pd.

| 5. PaGOTHHKHM NPH MOCTYTIEHHH Ha paboTy B YUpERACHHE TOMKHDI OBITH O3HAKOMJIEHBI 110]1 PACTTHCKY
¢ nactroguuM [lonoxeHHEM.

1 6. Hacrosmee [lonoxenue npHHUMAETCAs Ha 3acelaHHH Yrpaeisiomero coBera, YTBEPHKAACTCH
1aBeYIOLIMM YUPEKIEHHEM W IGHCTBYET /10 NPHHATHA HOBOTO.

1 7 Bo BCEM MHOM, HE OTOBOPEHHOM B HacTosilieM [lonoieHHH paborojareib M €ro NpeacTaBuTe/Ix, a
TaKke pabOTHHKH YUpEKACHUS W WX MPEACTABHUTE/H pykosozicTeytotes Koneruryumei PO, TpynoBbiM
xonekcom P®, ®enepanbHbiM 3aKOHOM «() NMEPCOHANBHBIX AaHHBIX) 152 — ®3 or 27.07. 2006 w
ApYrHMU 3aKOHOJIATENbHBIMA W HOPMAaTHBHO — TIPABOBBIMH aktamu PO.

2. CBOP, OBPABOTKA H 3AILIUMTA
NEPCOHAJIBHBIX JIAHHBIX PABOTHHKA

2.1. TlepcoHasbHbie JaHHble PADOTHHKA OTHOCATCA K KOH(UAECHIHATLHOH HHPOPMALIHH. TpeboBaHus K
paGoTe ¢ nepcoHanbHbIMH JAHHBIMH paGoTHHKa ycTaHOBIEHbI CT.86 Tpya0BOro Koaekca P®d u ssnsaioTCH
obs3aTeIbHBIMHU /1 CTOPOH TPYJAOBOI0 OTHOLLIEHHA. .
2.2. O6Gpaborka NEPCOHANBHBIX - JAHHBIX MOXKCT — OCYHICCTRIATLEA paboTojaTeseM HJIH  €ro
NpeICTABMTENAMH TOJIBKO C COIIacHs paGOTHHKA, 32 MCKJIIOYEHUEM CITY4aeB, NMPeayCMOTPEHHBIX 1. 23
nacrosiero IlonoxeHus.
2.3. Cornacus paboTHuka npu 06paboTke ero NepcoHaIbHbIX AAHHBIX HE Tpebyercs B ciry4asx, KOraa:
2.3.1 ObpaboTka NEpPCOHATBbHBIX JaHHBIX paboTHHKA OCYLUECTBISETCA HAa OCHOBAHWM (henepalibHOTO
3aKOHA, YCTAHAB/IMBAOILErO €€ Leb, YCIOBHA NOMyHCHHS MEpPCOHANbHBIX [IaHHBIX M KpYr CyOBEKTOB,
epcoHaIbHble JaHHbIE KOTOPbIX MOICHKAT w0paboTke, a TAKKe OMNPEae/AIoUEro MOoJHOMOUKS
paboToaareis H €ro [peaCTaBUTENIEH.
2.3.2. O6paboTKa NepcoHaNbHBIX JaHHbIX pabOTHHKA OCYLIECTB/AIOTCS B LEIAX UCTOIHEHUA 10r0BOPA,
0/1HO# M3 CTOPOH KOTOPOrO ABIAETCA cam pabOTHHK.
2.3.3. Obpaborka nepcoHaNbHLIX NaHHBIX pabOTHHKA OCYLLECTBAAETCS /Ui CTATUCTHYECKHX HIIH HHBIX
HayuHbIX Lieseil MPH YCI0BHH 0053aTe/IbHOTO obeznMuYUBaHKus NepcoHaIbHLIX JaHHBIX.
23.4. O6paboTka NEPCOHANILHBIX JaHHbIX paboTHUKA HeoOX0aMUMa IS 3alLMThl KH3HH, 3[10pPOBbs HITH
WHBIX JKH3HEHHO BAXKHBIX MHTEPECOB pabOTHHKA, €C/IH NOJYUCHHE COrIaCHA pabOTHHKA HEBO3MOKHO.
2.3.5. Obpaborka nepcoHaNbHbIX NaHHBIX paGorHuka HeoOXxomuWma Jis  JIOCTABKH  TMOYTOBBIX
OTNPaBIIeHUH OPraHU3aLMAMM MOYTOBOH CBA3H, OCYLUCCTRICHHS ONepaTopamMH MEKTPOCBA3H PacUCTOB C
[0/b30BATE/ISIMH YCJIYT CBS3M 33 OKa3aHHble YCJIYTH CBA3H, @ TaKKE Jd pacCMOTPCHMA npeTeH3HH
NOJB30BATENIEH YCIYraMH CBA3H.
2.3.6. Ocymectasercs 0dpaboTka nepcoHalIbHbIX JaHHBIX paboTHHKA, MOIEKAIMX OMYOIHKOBAHHIO B
COOTBETCTBHH C (hefiepaibHbIMH 3aKOHAMH.
2.4, Tlpu mocTynieHWH Ha paboTy B YupexaeHHe pabOTHMKOM MPEOCTABISIOTCS PadOTOAATENO
fiepCcoHasIbHbIE IAHHbBIE O cede B JIOKYMEHTHPOBaHHOH (opme:

- nacnopT rpaxaanuna Pd;

- TPy/J0Basi KHHKKA, 38 HCKJIIOUEHHEM ClTy4acs, Korjia TPY/IOBOH JIOrOBOP

- 3aKJIFOYAeTCs BEPBbie WM paDOTHUK MOCTYNACT Ha paboTy Ha YC/IOBHAX COBMECTHTE/ILCTRA:

- CTPaXOBOE CBHETENILCTBO FOCYAAPCTBEHHOrO NEHCHOHHOTO CTPAXOBaHA,

- UHH;

- IOKYMEHTbI BOMHCKOT0 y4€ra — /s BOCH HOODSA3AHHBIX M JIHLL, MOJUIEKALLIUX NPH3bIBY HA BOCHHYIO

cayx0y:
- nokyMeHT 00 0bpa3oBaHuH, O KBaTH(PHKALMH UK HAITHYHH crielaibHbIX 3HAHWH [IPH NOCTYIJIEHHH
Ha paboTy, TpeOyIOLLyIO CrelHalbHBIX 3HAHWH WK CreUUanbHOH NOJArNOTOBKH;




- METHLIHHCKOE 3aKJIHOYE€HHE O BO3MOMHOCTH BBIMOJHATE paboTy B YUpEkKIAEHHH MO JOMKHOCTH, Ha
KOTOPYIO OH MOCTYMNaeT.

25 TIlocne toro kak paboroparenem OyaeT NpUHATO pelleHWe o npuéme padoTHMKa Ha paboty B
VepesaeHHe, a TaKKe B MOCJIEICTBHH B MpoLIecce TPY/A0BOH AeATE/IbHOCTH K JOKYMEHTaM, COAepkKalluM
PEpCOHATEHBIC aHHbIE pabOTHUKA, TAKKE OYYT OTHOCHTBCA:

- TPV I0BOH JOrOBOP H NpHKa3 0 NpHEMe Ha padoTy;

- CBEISHHA O MOOLIPEHHSX W HArpaXIeHHaX (Hanu4ue NoYE€THBIX rpaMoT, 01aroapcTBeHHBIX MHCEM,

VIOCTOBEPEHHH O BETEpaHCTBE H JP.);

- np#Kassl 00 H3MEHEHMH YCIIOBHH TPYAO0BOI0 JOrOBOpa,

- kapTo4ka YHH)HUMpoBaHHOHU popmbl T - 2;

- AWYHOE JIeJ10;

- CBEIEHHA 0 CeMEHHOM NOJIOKEHHH (CBHIETENLCTBO O Opake, 0 pacTopxKeHHH Opaka);

- CBEIeHHA O HAJTHYHHK feTel (CBHMAETENBCTBO O POKAEHHH pebEéHKa);

- cBEAeHHS 0 DEPEMEHHOCTH JKEHUIMHEI (CrpaBKka 0 OepeMEHHOCTH);

- cBeieHHs 00 HHBAJIMAHOCTH (YI0CTOBEpPEHHE HHBAJIH/IA),

- CBEJeHHA O JJOHOPCTBE (CpaBKH O cAaue KpPOBH, YAOCTOBEPEHHE JIOHOpA);

- CBE/IEHHMA O COCTaBe CeMbH (CIpaBKa O COCTABE CEMbH );

- CBEAEHHSA 0 JI0XOJE ¢ NpeaplayLero mecra paboTel (cnpaska);

- ApYTHE JOKYMEHTHI.
2 6. Ecnu nepcoHalbHble JaHHbie pabOTHMKA BO3MOXKHO TMOJYYHTH TOJNBKO Y TPEThLEH CTOPOHBI, TO
paboToaaTe/lb 4Yepe3 CBOEro MpeicTaBuTeNs yBeaomider paboTHHKA 00 3TOM HE MEHEe 4YeM 3a TpH
paboumx IHS M Nosy4aer oT paboTHMKA NUCbMEHHOE corylacue (JIMD0 MUCbMEHHbIH OTKa3), KOTOPOE TOT
J0TASH J1aTh B TEYEHHE NMATH paboyMx AHEH ¢ MOMEHTA noJiyyeHus ot paboroaareis COOTBETCTBYIOWIErO
veedomieHds. B nMcbMeHHOM  yBeAOMJIEHHH padoTojareib JOJMKEH MocTaBuTb pabdoTHUKA B
M3IBECTHOCTE O [MOC/AEACTBHAX OTKas3a B Jave MM COrjlacMs Ha [OJIYYEHME MEepPCOHANbHBIX AaHHbIX,
BECIHO4As OTKa3 B npHéMe Ha pabory. '
2.7. PaboTroaarene W ero npeacTABMTENH, NOayHalomHe B 00padoTKy nepcoHanbHble AaHHble padoTHHKA,
o0szanbl cobmoaartk KOH(QHAEHUHANBLHOCTE HHpOpMauKH. [lanHoe npaBuUIO HE pacnpocTpaHAeTcs Ha
OOMEH NEPCOHANBHBIMH JIAHHBIMK PadOTHHKOB B NOPAJIKE, YCTAHOBJIEHHOM (peepalbHbIMH 3aKOHAMH.
2.8 3amuWra nepcoHalbHBIX JaHHbIX pabDOTHHMKA OT HENPABOMEPHOr0 MX MCMOJIL30BAHHUS WK YTPaThbl
oOecneunBaeTcsa paboTojarenem 3a cHET ero CpejCTB B MOPAJKE, YCTAHOBAEHHOM TpPYAOBBIM KOAEKCOM
PO, uHsIMH denepanbHbIMH 3aKOHAMH.

3. XPAHEHHUE NNEPCGHAJIBHBIX TAHHBIX PABOTHHKA

5.1, llepcoHanbHble JaHHBIE paDOTHUKOB YUpeKaeHHs XpaHATCH Ha OyMa)KHbIX HOCHTENAX B KaOHHeTe
sasedyvioutero. Jlng aToro vcnone3yroTes cneumaibHo obopyaoBaHHble wikadbl v ceildbl, KOTOpbIE
3AKPLIBAIOTCA HA KJKOY, MpH HEOOXOAMMOCTH - oneyvarsiBatoTes. Koy ot wkados v celdor, B KOTOPLIX
LPAHATCH NEPCOHAIbHBIE JaHHbIe PADOTHUKOB YUpekK/IeHUs, HAXOQUTCS Y 3aBeIYIOLIEro Yupek/IeHHeM.,
3 2. KoukpeTHbie 0083aHHOCTH 110 00paboTKe, XpaHEHUIO M BbiJlaye MEPCOHaIbHbIX AaHHBIX pabOTHHKOB:
IMHEHBIX €71, TPYAOBbIX KHKXKEK (AyOJMKaTOB TPYAOBBbIX KHMIKEK), MHBIX JAOKYMEHTOB, OTPAXKAIOLIMX
TepCoHATBHBIE JlaHHBIe pabOTHHKOB, BO3MaralOTcd MO TMPHKA3y Ha KOHKPETHBIX [MpeacTaBuTe/eH
paloToNaTeNd W 3aKpPelUIfioTca B TPYAOBBIX JIONOBOpax, 3aKJKOYAEMbIX C HMMH, H JIOJDKHOCTHBIX
HHCTPYKLIMAX.
3.3, B OTHOLUEHHH HEKOTOPBIX MAOKYMEHTOB JEHCTBYIOLHMM 3aKoHojaTenbcTBOM Pd moryr ObiTh
VCTaHOBJIEHbI HHble TpeDOBaHHA XpaHEHHs, YeM npeaycMoTpeHo Hactosum [lonoxkenwem. B Takux
covuasx  paboTojarelis M €ro MpeiICTABMTENIM PYKOBOACTBYIOTCS MPaBHJIAMH, YCTAHOB/IEHHBIMH
COOTBETCTBYIONIMMH HOPMATHBHBIM aKTOM.,
3.4 Ceenenund 0 pabOTHHKAX YUPEKIEHHSA MOTYT TAKKE XPAHHTHCH HA JJIEKTPOHHBIX HOCHTENAX, JAOCTYTI
¥ KOTOPBLIM OIPaHHYEH MaposeM.
3.5. Paborozarenk M €ro MnpeAcCTaBHTENIH ODECMNEYHBAIOT OrpaHHYEHHE J0CTYNa K NEepCOHA/IbHLIM
aasHBIM paOOTHHKOR JIMLIAM, HE YITOJIHOMOYEHHBIM 3aKOHOM.
3.6. Joctyn K NepcoHallbHbIM JIaHHBIM pabDOTHUKOB 0e3 cneuuansHOro paspeuieHus padoroparens
MMEROT pabOTHHKH, 3aHUMAlOLIKE B Y UPEKICHUH CIEAVIOIHE JOMKHOCTH:

- 3aBX03 (TOJIBKO K MEpPCOHANIbHEIM JaHHBIM pabOTHHKOB 00CIYKMBAIOLLEro nepcoHana YupexaieHus );
- paDOTHHMKH LEHTpPaJM30BaHHOH Oyxrantepuu (B npejesiax CBOMX TMOJHOMOYMIA) MO JA0rOBOpPY O
OvxranTepckoM o0CIyKHBaHHH,



-

3.7. Ilpy nOMyuYeHWH  CBEAEHMH, COCTABIAIOUIMX  MEPCOHalbHbie  fAaHHbie  pabOTHHKA,
BLILIENIEPEYHCIICHHbIE JIMLA MMEIOT MPABO MOMYYaTh TONLKO TE MEPCOHANbHbIE JlaHHble pabOTHHKA,
KOTOpblE HEOOXOIMMBI JUIS BBIMOJHEHHS KOHKPETHBIX (YHKUWH, 33a1aHWH TPH MOJHOM COOJI0/IEHUH
KOH(DHIEHIIHATbHOCTH.

4. NIEPEJAYA ITEPCOHAJIBHBIX JTAHHBIX PABOTHHKA

4.1. Ipu nepeaade NEpCOHANbHBIX AaHHBIX paboTHuka paboToaarens 00s3aH cobmoaarsh ClieiyroLHe
tpebosanus (c1.88 Tpynosoro kozexkca PD):

4.1.1. He coobuiate nepcoHaibHbie NaHHbie paboTHHKA TpeTbeH cTopoHe 0e3 NMCHMEHHOrO COrlacHs
pabOoTHHKA, 33 HCKITIOYEHHEM CITyYaeB, KOra 370 HeOOXOJHMO B Le/ISX NMPeAYNpPeKaeHHs YIpo3y KH3HH
# 310poBbI0 pabOTHHKA, & TAKKE B C/Iy4YasX, YCTAHOBJIEHHbIX (pe/iepaibHbIM 3aKOHOM. YUMThIBasA, 4TO
Tpvaosol kozekc PD He onpepenser KPHTEPHM CHTYalWH, MPEACTABNAIOIMX Yrpo3y XKH3HH HIIH
:70poesio paboTHuKa, paboToaaTens B KakKIOM KOHKPETHOM cilydae /1e/1aeT CaMOCTOATE/NbHYIO OLEHKY
CepLEIHOCTH, HEMHHYEMOCTH, CTerneHH TakoW yrposbl. Ecin ke nnuo, obparusiieecs ¢ 3anpocoM, He
VIOTHOMOYEHO (e/IepalbHBIM 3aKOHOM Ha TMOJNyYeHHe MepCOHANBbHBIX [AaHHbIX paboTHuKa, 1160
OTCYTCTBYET MUCHMEHHOE Coryiacke paboTHUKA Ha MPEIOCTABIEHHUE EMO MEPCOHANIBHBIX CBEACHHH, JTHOO,
o MHEHHIO paboTo/iaTes, OTCYTCTBYET YIpo3a KU3HH WIIH 30poBbi0 paboTHuKa, paboToaarenb 0bs3aH
OTKazaThb B MPEJOCTaBIE€HHH MEPCOHAIbHBIX NAHHBIX JIMIYY, OOpaTHBiIEMYCs C 3anpocoM, W BblAaTh
MUCEMEHHOE YBEIOMJIEHHE 00 OTKa3e B Npe/l0CTaBJIEHHH NMEPCOHANIBHBIX JaHHbIX.

4.1.2. He coobuarh nepcoHaibHbie JaHHbie pa0OTHHKA B KOMMEPUECKHMX LeisX Oe3 ero nuchbMeHHOro
cornacus.

4.1.3. Tlpeaynpeaurb YNOJHOMOYEHHBIX JIMII, MOTYHAIOUMX NEepCcoHalbHble laHHbIe paboTHHKA, O TOM,
YTO TH JAAHHBIE MOTYT BbITh HCMOIB30BaHbl MHILIb B LEIAX, /U8 KOTOPBIX OHH co00lleHbl, H TpeDoBaTh
OT ITHX JIKI] MOATBEPIKAEHHSA TOTO, YTO ITO NMPABUIO COOIIOEHO.

4.1.4. OcyuiecTBIATH Nepeaady NepcoHaNbHBIX NaHHBIX pabdOTHHKA B Mpeienax 0Horo paboroaarens B
COOTBETCTBHH C HacToALKMM [lonokenunem.

4.1.5. Paspemarh A0CTYN K NMEPCOHANbHLIM JaHHbIM pabOTHHKOB TOJIBKO CMELHAIIBHO YIOJHOMOYEHHBIM
NMLIAM, TIPH TOM YKa3aHHbIE JIMLA JO/DKHBI HMETh MPaBo MOJydYaTh TOJALKO Te MepcoHalbHbIe JaHHbIE
paGOTHHKA, KOTOpPble HeOOXOAMMBI LISl BBITIOJIHEHHS! KOHKPETHBIX (DYHKLMH.

4.1.6. He sanpammBate WH(GOPMALMIO O COCTOAHHH 370pOBbi pabOTHHKA, 3a HCKJIIOYEHHEM TeX
CBEJCHMH, KOTOpPEIE OTHOCATCA K BOMPOCY O BO3MOMKHOCTH BbINOJAHEHHS pPabOTHHKOM TPYI0BOH
(YHKLIHH. e

4.1.7. lepenaBarh nepcoHajibHble JaHHbIe paOOTHHMKA €r0 MPEACTABHTENSAM B NOPAAKE, YCTAHOBIEHHOM
TpynoBsiM KofekcoM M HactosmuMm [lonoxenuem, W orpaHWuMBaTh 3TY MHQOPMALMIO TOABKO TEMH
NepcoHaibHBIMM  JIaHHBIMKM  paboTHHKA, KOTOpblE HEOOXOAMMBbI Ul  BBIMOJIHEHHS YKa3aHHBIMH
[peACTABHTENAMH HX (DYHKIIHH.

5. OBSI3AHHOCTH U OTBETCTBEHHOCTD
PABOTHHKA U PABOTOJATEJISA

5.1. B uensax obecnedyenus AOCTOBEPHOCTH MEPCOHATbHBIX JaHHBIX pabOTHHUK 00s3aH:
- py npuéme Ha paboTy NpeoCTaBHTh PYKOBOMTENIO HIH €ro YINOJTHOMOYEHHBIM JIMLAM MOJHbIE U
JIOCTOBEpHBIE [laHHbIe O cede;
-B Clyyae M3MEHEHWs CBEJEHHH, COCTABJSIOLIMX [EpCOHaNbHbIe JaHHble  pabOTHHKA,

He3aMeJIMTEIbHO  MPEJOCTABHTL  JIaHHYKD  HH(OpPMALMIO  PYKOBOAMWTENIO  HIH  €ro
YIIOJHOMOYEHHbIM JIHLIAM.
5.2. PaBoronarens U €ro yrnojiHOMOYEHHBIE NPEICTABUTENH 00A3aHbI:
5.2.1. OcymecTBAsSTh 3alMTY NEPCOHANLHBIX JIaHHBIX PaDOTHHKA.
5.2.2. Obecne4yuTb XpaHEHHE MEPBHYHOH YUETHOH [JOKYMEHTALMH MO Y4€TY Tpyla W €ro Orjarhl, K
KOTOpPOH, B YACTHOCTH, OTHOCATCH JOKYMEHTHI 10 Y4ETY KaJApOB, NOKYMEHTbI MO Y4YETY MCMOJIb30BaHHA
pabouero BpeMEHH H pacuy&€ToB ¢ pabOTHMKOM [10 OnJiaTe Tpyaa v ap.
5.2.3. 3anonHeHHe NOKYMEHTALlMH, COJepsKalleil mepcoHanbHble AaHHble pabOTHHKA, OCYIIECTBIATL B
COOTBETCTBHH ¢ YHH(PHLIMPOBAHHBIMH (JOpMaMH MNEPBHYHOH YUYETHOH JOKYMEHTALMM MO Y4ETY Tpyaa W
€ro OIJiaThl. -
5.2.4. B nopsajake, npeaycMmotrpeHHom ct.14 denepaneHoro 3akoHa «0O nNepcoHanbHbBIX JIAHHBIXY,
coobuTe paboTojarens WIM €ro 3aKOHHbIX, OTHOCALUMXCA K pabDOTHHKY, a TakiKe TMpeJoCTaBHThb



BO3MOMKHOCTb O3HAKOMJIEHHS ¢ HAMM NpH oDpalieHud paboTHHKA WJIM €ro 3aKOHHOroO MpeacTaBUTENs,
aubo B TedeHue necAatH pabouMx AHEH ¢ AaThl NOJy4YEHMs 3anpoca pabdOTHHKA WM €ro 3aKOHHOro
NpeACTaBUTEN.

5.2.5. B cnyuae orka’za B npenocTaBieHHMH pabdOTHHMKY WM €ro 3aKOHHOMY [pEeJICTABMTEND [MpH
oOpauieHHH MHO0 MpU NOMY4YEHUH 3arpoca padOTHHKA WITH €ro 3aKOHHOTO MpejcTaBuTe s HHPOpMaLiMK
O HaJIMYHMH MEpPCOHANIBHBIX [JaHHBIX O paDOTHHKE, a TAKKe NEPCOHANBHBIX JaHHBIX [1aTh B MMUCBMEHHOM
dopMe MOTHBHPOBaHHbLIH OTBET, COJIEPXKALLHH CCBUIKY Ha MojioykeHue 4. 5 cT.14 MenepanbHOro 3akoHa
«O nepcoHaJbHBIX JAHHBIX» WJIH HHOrO (elepalbHOro 3aKOHA, SBAMIOLIErocs OCHOBAHMEM /ISt TAKOro
OTKa3a, B CPOK, He TMpeBbIlIAlOWMA ceMH pabdouuMx aHel co aHA obpauieHHs pabOTHMKA MIIH €ro
3aKOHHOTO MpecTaBuTeNs, THO0 ¢ JaThl NOMY4YEHHUs 3anpoca pabOTHUKA WIIH €ro MpeACcTaBUTENS.

5.2.6. be3po3Me3qHO MNpenoCTaBMTb PabOTHHKY MM €ro 3aKOHHOMY MPEACTABUTEN BO3MOMKHOCTb
03HAKOMJIEHHsl C TMEPCOHANbHBIMK JaHHbIMH pabOTHHKA, 4 TakKe BHECTH HEOOXOAMMbIE H3MEHEHMS,
VHHUYTOKHTE HJ1  OJIOKHpPOBaTh COOTBETCTBYIOLLME [E€PCOHANIbHBIE JAHHBIE [0 MPEeAOCTaBICHHH
paDOTHHKOM MJIH €ro 3aKOHHBIM TMPEACTABHUTE/IEM CBEAECHHH, MOATBEPKAAIOLIMX, YTO NEPCOHANbHBIE
jaHHble paDOTHUKA ABIAKOTCA HEMOIHBIMH, YCTAPEBIIMMH, HEJOCTOBEPHBIMH, HE3AKOHHO MOJIYYEHHBIMH.
O BHECEHHBIX M3MEHEHHAX W MPEANpPHHATBIX Mepax padoToAarenb WK YIIOTHOMOYEHHBIE TMLA 00A3aHb
YBEJOMHTbE pabOTHHUKA MM €ro 3aKOHHOrO MPEeACTABMTENS M TPETHHX JIML, KOTOPLIM [EpPCOHAJIbHBIE
naHHble paboTHHKA OB Nepe/iaHs.i.

5.2.7. Ilo nHCELMEHHOMY 3asBJIEHHIO paDOTHHKA HE MNo3/Hee TPEX JAHEH CO [HA MOJa4u HTOro 3asBIeHHA
BbIJIaTh TIOC/EHEMY KOMMH JAOKYMEHTOB, CBA3aHHbIX ¢ pabdoTo# (konuKM npukasa o npuéme Ha padoTy,
NMPHKA30B 0 NnepeBojiax Ha Apyryio padoty, npukasa o0 yBOJIbHEHHH ¢ paboThl; BBIMUCKH U3 TPYAOBOM
KHWIKKH; CIIpaBKH O 3apaboTHO# muiate, nepuoje pabotel B YupexaeHuu v ap.). Konuu nokymeHTOB,
CBA3aHHBIX C paCoToH, 3aBepsAloTcs paboTojaresieM HaaiexaliuM o0pa3oM M NpeaoCcTaBAAKTCH
pabOTHHKY OE3BO3ME3THO.

5.2.8. B uenax obecneyeHns COXpaHHOCTH JJOKYMEHTOB 110 JIHYHOMY COCTABY YBOJIbHAEMbIX pabOTHHKOB
B Cllyyae peopraHusaluv W JIMKBHAALMH YUpeKJeHHd, a TakkKe COUManbHOH 3allMIIEHHOCTH
pabOTHHUKOB, BBIMOMHAIOWMX paboOTy MO TPYAOBOMY [OrOBOPY, BKJIOYATE B CBOM YUYPEAMTE/bHbIE
JOKYMEHTBI MpaBHJia YU€Ta U COXPAHHOCTH JIOKYMEHTOR M0 JIMYHOMY COCTaBY, & TAKIKE€ CBOEBPEMEHHOI
nepejayd HX Ha rocyJapcTBEHHOE XpPaHEHHE MPH PEOPraHu3allii WK JTHKBHAALMK IOPHIHYECKOrO 1ML
(pacnopsizkenue [lpaButensctea P® ot 21.03.1994 Ne 358 — p «O0 olecrieyeHHH COXPaHHOCTH
JOKYMEHTOB 110 JIHUHOMY COCTaBY»).

5.2.9. B cny4ae peopraHu3alldM WIH JMKBHIALUHH YUpPEKIEHUS YYET M COXPAHHOCTH JOKYMEHTOB 10
JIHYHOMY COCTAaBY MOPAJOK MEPEIAYH HX HA L@CY]apCTBEHHOE XpaHeHHE OCYLIECTBIIATL B COOTBETCTBHH
C MpaBHJaMH, NPeaAyCMOTPEHHBIMHM YUPEAUTEIBHBIMH JOKYMEHTAMH.

5.3. B uensx obecneueHus npae u cBobon paborHuka pabortomatens W €ro NpeaCTABMTENH MpPH
00paboTKe NepcoHanbHbIX JaHHBIX padOTHHKA cODMI0AATE CeayIoLHe TpeDoBaHHS

5.3.1. ObpaboTka nepcoHanbHBIX AAHHBIX PabOTHMKA OCYLUECTBJSETCH HCKIIOUMTEIBHO B LEIIX
obecnieyeHHts COOJIIONEHHA 3aKOHOB MHBIX HOPMATHBHBLIX MPABOBBIX AKTOB, COJAEHCTBHMM paboOTHHUKY B
TPY/AOyCTpOHCTBE, OOYYEHHMH MW MpPOJABHKEHMM 1o ciayxkbe, obecnevyeHus JHYHON Oe30MacHOCTH
pabOTHHKA, KOHTPOJIS KO/IMYECTBA W Ka4yecTBa BbIMOJHAeMON paborhl M oDecnedyeHus COXpaHHOCTH
uMyLiecTBa paboTonarens, pabOTHHKA H TPETHHX JIHILL.

5.3.2. Ilpu onpenenennr o0béma W cojepikanua oOpabaThiBaeMblX NEPCOHA/IbHBIX JaHHBIX pabOTHHKA
paborojaTent M €ro NpeiACTaBUTENH AQJIKHBI pyKoBoacTBoBathes Koncturyumeit P®, TpyaoBbim
koaekcom P®, MenepanbHeiM 3akoHOM «O mepcoHanbHBIX AaHHbBIX» OT 27.07.2006 Ne 152 — D3 u
MHBIMH (pe/lepabHbIMK 3aKOHAMH.

5.3.3. Bce nepcoHasibHbie JaHHbie paboTHMKa paboTojartens M ero npeiacraBuTenu o0s3aHbl MOMYYaTh
TONBKO JIHYHO y paboTHHKa. Eciuv nepconaibHble JaHHble pabOTHHKA BO3MOMKHO MOJYYMTh TOJbKO V
TPeThEeH CTOPOHBI, TO pabOTHHK A0/MKEH OBITH yBeAOMIIeH 00 3TOM 3apaHee M OT Hero J0JIKHO ObITb
MoJy4eHO NMMCbMEHHOEe cornacHe. PaboTonaTtens M ero npeacTaBuTeny A0/UKHBI COOOINTL pabOTHHKY O
LeAxX, NpeanojiaraéMeiX HCTOYHHKAX H Cnocobax MoJyMeHHA MEepPCOHANbHBIX JaHHLIX (Hanpumep,
oopmieHne 3anpoca Ha npexHee MecTo padoThl  pabOTHHKA B UENAX  BBIACHEHHS  €ro
npogeccHoHaIbHbIX Ka4uecTB, 3arpoca B yyeOHoe 3aBeieHHe O NOAJMHHOCTH JOKyMeHTa 00 o0pa3zoBaHuu
M T. I1.) U MOC/IEICTBUAX OTKa3a padOTHHKA J1aTh NHCbMEHHOE COIJIACHE HA MX TOJTYYEHHE,

5.3.4. PabotoaaTenb M €ro NpeACTaBHTE/IH HE MMEIOT MpaBa Nnonay4aTh W oDpadaTbiBaTh NEPCOHANBHbBIE
JaHHble padOTHHKA O €ro MOJIMTHYECKHMX, PENIMTHO3HBIX W MHBIX YOEKIEHHAX W YacTHOH 3H3Hu. B
cllydasix, HEMOCPEACTBEHHO CBA3aHHBLIX C 3anpocaMM TPYAOBBIX OTHOLIEHWH, B COOTBETCTBHM cO cT.24



Koncturyuun P® pykoBoaWTeNb W €ro MpeacTaBMTE/IH BIpaBe noJjiyyarb U obpadaTeiBaTh [aHHBLIE O
YaCTHOH M3HH pabOTHHUKA TOJILKO C €ro MHCbMEHHOIO COTJIAaCHA.

5.3.5. Paboroparenb U €ro NpeAcTaBUTEIH HE HMEKOT Npaea noay4yarb H oOpadaTbiBaTh NEpCOHaIbHbIE
naHHble paboOTHMKA O €ro 4ieHCTBe B OOLIECTBEHHBIX OOBEAMHEHHSX WIM ero npodcor2HOM
NEATEILHOCTH, 3a HCKJIIOYEHHEM CITy4aeB, NMpeaycMOTPEHHBIX (DeiepaibHbIM 3aKOHOM.

5.4. Jlvua, BUHOBHBIE B HAPYUIEHWH HOPM, PEryJHpYIOUIMX Trojay4yeHue, obpaborky M 3aumury
NepCcoOHalbHBIX  JlaHHBIX  pabOTHHKA, TMPHBIEKAKOTCA K  JIMCLMIVIHHAPHOH W MaTepHalbHOH
OTBETCTBEHHOCTH B MOpAJKe, YCTAHOBAEHHOM TpyaoBbiM koaekcoM P® M uHbIMM (eaepanbHbIMH
JAKOHAMM, 4 TAaKKe [MPUBIEKAIOTCA W TIPaKIAHCKO-NPABOBOH, aAMHHHUCTPATUBHOH H YIOJIOBHOH
OTBETCTBEHHOCTH B MOPA/1KE, YCTAHOBIAEHHOM (peepalibHBIMU 3aKOHAMMU.

5.5. HenpaBoMepHblH OTKa3 PYKOBOAMTENA YUpPEKACHUS HCKIHOYWTH HJIM WCIPABHTHL MEPCOHANBHBLIC
naHHble pabOTHHMKA, a Takke n00e MHOe HapylleHHe npae pabDOTHMKA HA 3aLUUTY MEPCOHATbHbIX
JAHHBIX BJIeYET BO3ZHMKHOBeHHE y paboTHMKa npapa TpeOoBaTh yCTpaHeHWs HApYLIeHUs ero Nnpae W
KOMIEHCALMH NTPHYHHEHHOIO TAKHM HapylleHHEM MOPaJIbHOTO Bpe/ia.

5.6. PaboTHMK Hec&r OTBETCTBEHHOCTH 3a [JOCTOBEPHOCTH JAOKYMEHTOB, COCTABJSIOLIMX €ro
NEPCOHAJIbHBIC JaHHBIC, B MNOPAAKE, YCTAHOBJICHHOM 3dKOHOAATE/IbCTBOM PD.

5.7. Jluua, BHHOBHbIE B HapylieHHH TpebopaHuH DenepanbHOro 3akoHa «O NepcoHaNbHBIX JIAHHBIXY,
HECYT IPaXKJAHCKYIO, YTOJIOBHYIO, aJMHHHCTPATHBHYIO, JUCLIMIUIMHAPHYIO U HHYIO MPENyCMOTPEHHYIO
3aKOHOAaTeNbCTBOM POM OTBETCTBEHHOCTE.

6. IPABA PABOTHHKA 11O 3AIIHMTE NEPCOHAJIBHBIX JIAHHBIX

6.1.PaboTHMK MMeeT MpaBo Ha NOMY4YEHHE CBEJEHHH O CBOMX MEPCOHATbHBIX JAaHHBIX, HAXOAALUKHXCH Ha
XpaHeHUH Yy pabotojaTesis H €ro ynoJHOMOHEHHBIX ML, TpeDOBaTh YTOYHEHHA CBOMX MEpPCOHAJIbHbBIX
JNAaHHBIX, WX OJIOKMPOBAHHA MWIM VHHYTOXKEHHS B CJy4yae, €C/d OHH SBIAIOTCA HENOJHBIMH,
YCTAPEBLUMMH, HENOCTOBEPHBIMH, HE3aKOHHO [MOJYYEHHBIMH WIH He SBAAIOTCA HEOOXOAMMBIMH 18
BBLINOJHEHHEM paDOTHHKOM CBOMX TPYAOBLIX (PYHKLHH, a TaAK/KE NPHHUMATH MPEAYCMOTPEHHBIE 3aKOHOM
MEphbI MO 3alllHTe CBOMX IpPaB.

6.2. CeeeHHsA O llaJIHYHK MEPCOHAIbLHBIX JaHHBIX 10/KHBI ObITh MpeaocTaBieHbl pabOTHUKY MO €ro
3anpocy B JOCTYNHOH ¢opMme, B HUX He JIOJUKHBI COAEPKATHCH MEPCOHANIBHBIE [IaHHBIE JPYTHX
pabOTHHUKOB.

6.3. Jloctyn K CBOMM MNEPCOHA/IBHBIM [aHHBIM [IPELOCTABNAETCA PAaDOTHMKY MM €ro 3aKOHHOMY
npejacTaBuTeNtO paboToaaresieM MM erowYroNHOMOYEHHBIMH JiMUAaMKH npu obpauienuud nubo npu
[NOJy4€HHH 3anpoca paboOTHHKA WM €ro 3aKOHHOIO MpejacTaBuTeNs. 3anpoc 10/KEH COAEPIKATh HOMEP
OCHOBHOI'O JIOKYMEHTA, YJIOCTOBEPSIOLIErO JIMYHOCTL pabdOTHHMKA MKW €ro 3aKOHHOrO MNpeacTarMTes,
CBE/IEHWs O JaTe BbiJa4¥ YKa3aHHOr0 [JOKYMEHTa W BbIJABLIEM €ro OpraHe W coOCTBEHHOPYYHYHO
NOANHCH pabOTHHKA HJIH €ro 3aKOHHOT'O MPEACTaBHTEA. 3anpoc MOMKET ObITh HAaNpar/ieH B 3JIEKTPOHHOH
(hopMe H NoANKcaH MeKTPOHHOH LIM(POBOH NMOANMUCHIO B COOTBETCTBHH € 3aKOHOAaTENLCTBOM PO,

6.4. B uenax obecrnieyeHus 3alliMThl NMEPCOHAILHBIX AAHHBIX, XpaHsALHUXC B YupexaeHHH, paboTHHK
MMEEeT MpaBo Ha:

6.4.1. Tonnyro UHOGOPMALIMIO O COCTOAHMM CBOMX MEPCOHAILHBIX JaHHBIX W 00paboTKe ITHX JaHHBIX
paboToaarenemM M ero yrnoJHOMOYEHHBIMH JIHLIAMH,

6.4.2. Ceobonubiii BecniaTHeIN J0CTYN K CBOMM MEPCOHANBHBIM AaHHBIM, BKJIKOYas NPaBoO Ha MOJy4eHHe
KOnHi 000K 3anKcH, coaepixalled nepcoHalbHble JaHHble paboOTHUKA, 32 MCKIIIOYEHHEM ClIy4aes,
NpeayCcMOTPEHHBIX (helepaibHbIM 3aKOHOAATE1bCTBOM.

6.4.3. OnpeneneHune NpeaACTaBHTENEH /1A 3alL1IMThl CBOHUX MEPCOHANIbHBIX JaHHBIX.

6.4.4. TpeboBate HCKIKOYEHHE WIH HCMNPABIEHHE HEBEPHLIX WM HENOJHBIX MEePCOHANBHBLIX JaHHBIX, a
TaKKe JaHHbIX, 0DpaboTaHHBIX C HapyweHweMm TpeOoBaHuil deaepansHOro 3axoHoparenscTea. [lpu
OTKa3€ PYKOBOAMTEIR HWIM €ro MpeACTaBHTENeH HCKINOYHTL WIH HMCNPAaBHTh MEPCOHAILHBIE JIAHHBIE
pabOTHHK HMEET MNpaBo 3asBWTb B [MHCBMEHHOH GQOopMe pYKOBOAMTENO O CBOEM HECOIJIaCHH C
COOTBETCTBYIOUIHM O0OCHOBaHHMEM Takoro Hecornacui. [lepcoHanbHble JlaHHBIE OLEHOYHOrO XapakTepa
pabOTHHUK HMEET NPas0 JOMNOIHHTL 3aSBISHHEM, BbIPakKatoLMM ero COOCTBEHHYIO TOUKY 3PEHHA.

6.4.5. Tpebopate 00 HIBCmICHME DPVKOBOIMTEEM MM €ro YrNoJHOMOYEHHBIMHM JIMLAMH BCEX JIMII,
KOTOPbIM paHee ObLTH COOOmIEHER HEBESPHBIE HIH HEMOJIHbIE NePCOHAlIbHBIE AaHHbie paboTHHKa, 000 Beex
MPOM3BEACHHBIX B HHX HCIINOSCHHEX, HCNIPABISHHAX HIH J0NOJHEHHAX.

6.4.6. ObxanoBaTe B Cy1 MOORIE HENPABOMEPHLIE ACHCTBHA MW 0e3eHCTBHA PYKOBOIMTENS WIHM €ro
YNOJIHOMOYEHHBIX JTHLl NpP# xpascsHMm. 00padoTKe W 3aLIHTE ero NepcoHaIbHBIX JaHHBIX.
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